[EVENT NAME]

[OVERVIEW]

	DATE
	DD/MM/YYYY, DAY

	TIME
	XXXX – XXXX

	VENUE
	

	EXPECTED TURNOUT
	

	BUDGET
	



[CONCEPT]

[bookmark: _GoBack]This activity follows the theme of … …

[PROGRAMME RUNDOWN]

	TIME
	PROG.
	ICs
	THINGS TO DO

	XXXX-XXXX
	Set Up
	
	

	XXXX-XXXX
	Registration
	
	

	XXXX-XXXX
	Welcome
	
	

	XXXX-XXXX
	Game 1
	
	

	XXXX-XXXX
	Game 2
	
	

	XXXX-XXXX
	Food
	
	

	XXXX-XXXX
	Worship
	
	

	XXXX-XXXX
	Sharing
	
	

	XXXX-XXXX
	Game 3
	
	

	XXXX-XXXX
	Prize Giving
	
	

	XXXX-XXXX
	Photo Taking
	
	

	XXXX-XXXX
	Pang Gang!
	
	



[COMMITTEE MEMBERS]

	No.
	NAME
	ROLE

	1
	
	Set Up

	2
	
	Registration

	3
	
	Welcome

	4
	
	Game 1




[SAMPLE GAME: REFLECTOR]

	
OBJECTIVE
Teams would have to accurately guide a beam of light to hit 3 designated targets. 

VENUE
Conference Room

NUMBER OF PLAYERS
Maximum 6 each round


	
[image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://4vector.com/i/free-vector-stickman_098245_Stickman.png][image: http://upload.wikimedia.org/wikipedia/commons/c/c8/Indian_Election_Symbol_Battery_Torch.png]GAME PLAY












· Teams stand in a straight line, equidistant apart
· Each team member holds a pocket mirror.
· Team members would have to position themselves in a way such that the beam of light is directed from the source to the targets at the end of the line. 


	
SETUP & LOGISTICS

	Item
	Quantity
	Purpose

	Pocket mirrors
	28 
	Game play

	Laser pointers
	2
	Game play

	AAA Batteries
	8
	For laser pointer

	Target // reflector strips
	6
	Game play



* targets could be placed on the ceiling, on the wall and on the floor for added difficulty
* alternative to pocket mirrors are CDs but they refract the light


	
GAME RULES

Team members are not allowed to use personal devices.
Every single team member has to be involved


	
SCORING SYSTEM

Target on the wall: 25 points
Target on the floor: 35 points
Target on the ceiling: 40 points






 [CONSOLIDATED LOGISTICS LIST]

	NO.
	ITEM
	QTY
	PURPOSE
	GET FROM

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	



[PROPOSED BUDGET]

BUDGET OVERVIEW

	NO.
	ITEM
	EXPECTED TURNOUT
	AMOUNT PER PAX
	TOTAL AMOUNT

	1
	Regional Subsidy
	80
	$3
	$240

	2
	SignUp Amount
	
	$2
	$160

	TOTAL 
	$400



BUDGET BREAKDOWN
	NO.
	PURPOSE
	DETAILS
	AMOUNT ALLOCATED

	1
	Decorations
	Balloons, streamers, photobooth items
	$20

	2
	Food
	Fishballs, nuggets, Bee Hoon
	$300

	3
	Games
	Balls, buckets
	$30

	4
	Prizes
	KOI Vouchers
	$50
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